Granville T. Woods Community Shule
Grades K-6

General Information

Granville T. Woods Community Shule

Main Offices

907 Lexington Ave.

Columbus, Ohio 43201

Office: (614) 252-3630  Fax: (614) 252-3649
E-Mail: gtwcs2002@ameritech.net

Website: www. gtwshule.org

School Hours

Office Hours: 8:00am — 4:30pm

School Hours: 8:45am — 3:15pm

Tardy: 9:01am

Pick-up: 3:15pm — 3:30pm (after 3:30 penalty will be charged)

Lunch and Recess: 11:30am — 12:30pm

Key Personnel

Carol Rivers, Director/Co-Founder

Bessie Sherrod, Curriculum Coordinator/Co-Founder
James Devers, Technology Coordinator

Rodney Dunn, Board of Trustees, Chairman

Aaliyah Asadi, Administrative Secretary

Jesse Jackson, Administrative Assistance in African Studies/ Co-Founder



Granville T. Woods Community Shule (GTWCS) is astitution that believes in order

to ensure success; children must be instilled wifinm foundation of language, math and
science reinforced through an Africentric pedageghich recognizes the importance of
a holistic approach to learning which includes eeptal - teacher partnership.

“We must nurture the spirit of the student and tmeind will follow.”

The educational philosophy of Granville T. Woods@aunity Shule is to integrate a
holistic curriculum, utilize learner centered teicjues, achieve comprehensive
community involvement, utilize cutting edge techowyl, and provide an intimate
nurturing learning environment that will enhanceifige self-images. It is a school

where students won't fall through the cracks witheducation program based on the
principles of high expectations, high standards, twe fact that all students are capable
of learning. Schools can make a difference inetigl lives and success breeds success.
The GTWCS is commitment to zero failure.

The school is committed to implement a learningr@mment that addresses the full
range of student’s alternative learning stylesis Tommitment includes employing core
curriculum content standards and maintaining higgdamic standards for all students.
The foundation of our plan for success is a sclhoohe-community partnership that will
increase stakeholder involvement and participatiggromoting the social, emotional
and cognitive growth of their children. The proiessl staff will function as an
educational team with the Principal providing leatig and guidance.

Linkage of Educational Philosophy and Educational Rogram

Committed to the premise that children who undestnd appreciate their cultural
heritage are more likely to develop a healthy sefself, an interest in the world around
them, and a stake in what happens to them in #ssi@om, Granville T. Woods
Community Shulevill devote all of its resources toward reversihg trend of failure
among children in traditional school environments.
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“It's hard to believe that a man who was forcetb&wve school at the age of ten could
have patented over thirty-five electrical and medtel inventions. Yet Granville T.
Woods did just that, educating himself outsideabfo®l in practical skills for his future.
A prolific inventor, Granville Woods was awarded mmdhan 60 patents.

“Born in Columbus, Ohio in April 23, 1856, Woodtelially learned his skills on the job.
Attending school in Columbus until age 10, he seérare apprenticeship in a machine
shop and learned the trades of machinist and bisitksDuring his youth he also went to
night school and took private lessons. Even thdwghad to leave formal school at age
ten Granville Woods realized that learning and aetion were essential for developing
critical skills, abilities that would allow him texpress his creativity with machinery on
the railroad. 1872 he obtained a job as a fireorathe Danville and Southern railroad in
Missouri, eventually becoming an engineer. He itegis spare time in studying
electronics. In 1874 Woods moved to Springfiellindis worked in a rolling mill. He
moved to the East in 1876 and worked part timenmaahine shop. He took a mechanical
engineering course in an eastern college and iB8,18 became an engineer aboard the
Ironsides, a British steamer, and, within two yehesbecame The Chief Engineer. Even
with this background and all his engineering skélwas unable to get anywhere in these
jobs. His travels and experiences led him to settl@incinnati, Ohio.

Granville T. Woods was a great electrician anéhaentive genius. His talents could not
go unnoticed. Woods invented fifteen appliancesfectric railways. Granville Woods
received his first patent in 1884 on an improveast boiler furnace.

By 1880, he had established his own shop in Ciratin®hio. Woods, along with his
brother Lyates, went on to organize the Woods EtadttCompany in Cincinnati, Ohio.
And, in later years, he succeeded in selling martyg inventions to some of the
country's largest corporations. American Bell Talepe Company bought many of his
ideas, as did General Electric and the WestinghgirsBrake Company. In 1888
Granville Woods developed and patented a systeroviethead electric conducting lines
for railroads, which aided in the development & tverhead railroad system found in
contemporary metropolitan cities, such as Chic&gol.ouis, and New York City.

Granville T. Woods attained great fame. He waseatgelectrician, inventor, and
compassionate human being. He brought luster todnse and benefited mankind
through inventions of exceptional interest to thalds of communications and science.
He will be remembered as an ingenious Americanaapmiblific inventor. Granville T.
Woods died in New York City on January 30, 1910.



The Granville T. Woods Community Shule is commitieé policy of nondiscrimination
in relation to race, religion, sex, or sexual or@&ion, age, national origin, handicap,
marital status, arrest or conviction record, oreotiuman differences. This policy also
prohibits discrimination as defined by the Title ®Kthe Education Amendments of
1982, Title VI of the Civil Rights Act of 1964, argkction 504 of the Rehabilitation Act
of 1973. The Shule will comply with all federal asite laws regarding the education of
handicapped students (ORC 3314.06C).

The Shule encourages informal resolution of conrmpéaiinder this policy, however; a
formal complaint resolution is available. Any qtiess concerning this policy should be
directed to the Principle.

(

In the course of a school year, groups of studem®ccasionally videotaped and/or
photographed in classroom situations, during fite @erformances, and on field trips.

The resulting photo and/or videotape may be usedviariety of ways: to promote the
school, individual school, or specific programghe community; to instruct students or
staff members; or, to orient new parents, staffstndents. The final product could also
take a variety of forms: photo displays; slide preations; newspaper articles;
pamphlets; or video programs.

Pursuant to Family Education Right and Privacy &ud State Statute 118.25 (1)(d), any
parents, guardian or eligible student (18 yeasgef or older) may inform the school of

their that their child not be photographed or videotapgdompleting a

PHOTOGRAPH AND/OR VIDEOTAPE DISCLAIMERorm, which is located
in the school officeParents wishing to photograph or videotape classroactivities
should obtain permission from the classroom teaclpeior to the taping.

)

The school telephone is a business phone. Onheicase of an emergency will children
be permitted to use the phone. Parents are encalitagssist their children in deciding
after school plans before leaving for school inrti@rning. Please notify the school in
writing or via phone call when plans change.

In the event of inclement weather, Granville T. We@ommunity Shule will close when
Columbus Public Schools close. Notice of thisiclgsvill be broadcasted on local radio
and television stations between 6:00 - 7:30am. éthgr emergency closing, parents
will be contacted by phone, radio, and television@aincement when possible. Parents
may call the school if they have a question abtnsicg.



)
Follow these steps when seeking to resolve a pmobletrying to obtain answers to
guestions relative to your child's education, garding school policies and procedures.

Step 1 Talk with your child’s teacher.
Step 2 Talk with the Principal.
Step 3 Conference with teacher, Principal and paren

Step 4 Principal or parent will contact Director.

)

In the event complaints are made to school offsdl parents or citizens, the following
procedures will be adhered to:

A parent or citizen should be directed to bringomplaint to the attention of the
Step 1: school employees most directly associated witkcdm:grn. The employee
"“should keep accurate notes as to the nature @bting@laint and agreements or
disagreements.

If the complaint is not resolved &tep One the Principal will arrange a
Step 2: conference between the parties involved, at whiok t the complaint will be
put in writing. Every effort will be made to resel¥he issue at this time.

_If the complaint is not resolved &tep Twa the complaint then goes to the
Step 3: Board

Step 4: The Board arbitration team will handle the compi&ina resolution.

According to State Law it is the responsibilitytbé parent or guardian to make sure that
his/her student attends school daily during thktiiole that school is in session. Students
will be recognized on a yearly basis for perfetgéradance. In order to qualify for this

recognition a student must be present everydaylyTabsent, and truant are defined
below.

Students will be accepted from the Columbus Pubdicools district wide, with students
also accepted from adjacent Districts that inclutiedollowing: Pickerington, Gahanna,
Hilliard, and Whitehall. A priority will be givenotstudents residing in the Columbus
Public School District. The first enrollment angdl be the Columbus Public School
District and the second enroliment area will bedf@ementioned adjacent Districts.

Students are considered tardy if they arrive indlaesroom after 9:00am. Tardiness will
be excused for prearranged appointments and forgemeies. The administration
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reserves the right to make the final decision ghedardy being excused or unexcused.
Parent must sign student in at the office when #reylate. If a child is tardy 5 days in
one month, a hearing will result and the studetitpaissibly be given an At-Home Study

Day.

Absences fit into two categories:

Excused Parents can request to excuse their son or tiuigbm school. A
telephone call prior to 9:00 A.M. to the officeggpected each day a student is
absent unless an extended absence has been iddiéateritten note from
parent, doctor, etc. should follow. The administrareserves the right to make
the final decision as to an absence being excusedexcused.

Unexcused The student is absent and a parent does noidgran excuse.

A student is considerelRUANT when they have had unexcused absences for
part or all of five (5) or more consecutive daysabsences that show a pattern.

Once a student meets the above criteria a heatilhbearequired with parents,
teacher and principal to devise a plan. Continneahicy could result in referral to
an appropriate agency.

Students departing and/or arriving during the stdag must check in and out at
the front office or they will receive an unexcusdasence for the time missed.

Latchkey will begin from 7:00am - 8:45am and afiehool from 3:30pm- 6:00pm. The
fee is $40 per week for AM and PM latchkey or $80 week for AM or PM only. Fee is
to be paid the weerior to the child staying. A latchkey form must be contgde

+

Students will be required to go out for recess plagather permitting. The only
acceptable reasons for staying in at recess or amouander the teacher or
principal's request for make-up work, disciplineaonritten medical excuse due
to injury or iliness. A parent may excuse theil@Htiom recess for thérst day
upon returning to school from a recent illness.

We have an excellent nutritional school lunch paogr You will be notified of
your lunch status: Free, Reduced, or Full Prideased on the Economical Status
Report form. The money is to be paidMdonday of each week. Also, you must
call by 9:00am if you are going to be late and wdiKe a lunch for your child.
Otherwise, you will have to pack a lundlunch fees must be paid in advance.
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All money should be sent to school in a sealed lepeawith the following
information on the front:

Child's name

Teachers name

Amount of money enclosed

Intent of money (lunch/milk, field trip, etc.)

(If usmg a check please make it payable to GrémVil Woods Community
Shule)

R ENT

* % )
There will be a one - time fee for workbooks. Tias is to be paid prior to the
first day of school.

) D
For lost items to be recovered and returned t@teer, please label all of your
child’s clothing and/or equipment, and materialsifientification and recovery
purposes. Any items that are not claimed by teedehool day will be donated to
charity.

Parent/Adult visitors are welcome to visit classnsoon a prearranged basis.
However, students will not be permitted to visasdrooms during school hours.
Student visitors may attend school during lunchaaksrwith prior approval of the
principal. For safety and identification purpogéd. visitors must sign in and
out of the office and wear a "visitor badge”. Rdsemust drop off and pick up
children at the doorParents are asked to not go into class for convertsan

with teacher after school has started or before chdren are dismissed.

Parents are encouraged to volunteer in the Shugeinhportant for volunteers to
be able to commit their time consistently so schpmvsonnel can plan, schedule,
and depend on your being there. If you are ablevallidg to volunteer at school,
please contact your child's teacher.

To ensure building safetpLL volunteers must sign in and out of the office and
wear a "volunteer badge".

)
Alignment with Ohio State Standards
Efforts have been made to align the mission, pbpby, curriculum, instructional

program, student assessment and student learniognoess with each other, the Ohio
Core Curriculum Standards and the state requirbb@aement tests.



To assure alignment, the Founders of Granville 8od$ Community Shule have chosen
to adopt as the basis of all academics the Competeased Academic Curriculum
developed by the Ohio Department of Education.

A major component of staff development will be ty@mamic process of integrating the
Competency Based Academic Curriculum with the Adnicic Curriculum selected for
the Shule.

The academic curriculum will meet the Ohio Corer@utum Standards and prepare the
students for the state required achievement tdsite the Africentric curriculum will
provide an overlay of approach, attitude, and aktle comparable to the traditional
European-centric approach. In so doing, the Shilegwesent the knowledge and skills
contained in the Core Curriculum Standards, whalaforcing the validity of all cultural
perspectives.

The Shule recognizes that the proposed integrafi@hio Department of Education
Curricula Requirements (especially the Ohio CoreriCulum Standards and the state
required achievement tests) and the AfricentricriCulum will be a long-term project for
the learning community to accomplish. It is forttheason (in part) that the Founders
chose to adopt the clearly aligned ODE AcademiaiQuium.

Students will be assessed pre and post using sthped testing instrument, which is the
MATS8 (Metropolitan Achievement Test).

A portfolio assessment approach will be used tosmesand evaluate student
achievement of established expectations. Theqartivill consist of standardize tests
and performance based assessments such as prpjesentations and performances as
evidence of what the student has acquired thromgfinuctions. The Ohio Proficiency
tests will be administered in the fourth grade,

Teachers will assess students to determine thegress and to guide their instructional
decisions using:

The portfolio and curriculum based assessment agpro

Rating on school activities and participation.

The Ohio Achievement Tests (Grades 3-6)

The Metropolitan Achievement Tests (Grades K-6)

Student assessment will also measure the following:
Student academic performance
Parental involvement and ways they can help
Student participation and progress
Student self-assessment

Every student learns differently, therefore a tegoproach will be used consisting of
teachers, administrators, parents, and suppoft siafetermine the correct remedial



course of action to be used on behalf of the studdrse students not performing at an
acceptable level on statewide testing will havgdted remediation.

Within each student’s cumulative file will be a ffolio of work accomplished and
assessment measures employed over the coursesttittent’'s enrollment. Granville T.
Woods Community Shule's authentic assessment progith be a collaborative staff
effort in which teachers created portfolios forleatudent with work selection by the
teacher and by the student. Portfolios will be clatine, following the student as he or
she progresses through to Middle School.

(

Report cards are issued at the end of each nink-pexeod. The report card envelope
should be signed and returned to school withinysd& he final report card will be sent
home at the end of school. This report shouldeb&imed by the parents/guardians.

Interim Progress reports for grades 1-5 will bet $mme midway between each nine-
week grading period. All students will receive dreween the first 9-weeks. Only
students not performing at grade level will receive between the remaining 3 9-week
periods. These reports are an attempt to keep fgs&gaardians informed about their
child’s progress. These reports should also beesigind returned to school within 7
days. If at any time you have questions regargig child’s progress, please notify
your child’s teacher.

( *

In an effort to maintain and increase student acécisuccess, evening homework
assignments are essential. Homework is seen aschoyl related assignment and is
expected to be completed at home. These assigammaytinclude, but are not limited
to, written work, flash cards, spelling review,@asch or reading a book.

The average amount of time that a student spendssignments each night should be up
to 30-45 minutes for grades K-4 and up to 1 hougfades 5-6. If any assignment
becomes a frustration for your child due to lackioflerstanding of what is being asked,
please contact your child’s teacher and every &fidr be made to re-teach the concept.

The principal maintains student records for grafiés Parents of elementary students
may view these records by scheduling an appointavéhtthe building principal.



Policies and Procedures for the education of ohnldvith disabilities, which comply
with ORC Chapter 3323 and PL 105-17 IndividualsiNDisabilities Education Act
(I.D.E.A.) will be adopted and implemented. The Bhwill operate in accordance with
these procedures for the duration of the contract.

The special education teacher will work as consukath the regular education teachers,
developing techniques and strategies, such astaujuke regular curriculum for
appropriate instruction. The model used is onmaihstreaming and inclusion. The
special education teacher will also provide ses/mmee on one or in small groups, or in
learning center according to the student IEP (liadial Instruction Plan). Services will
be provided cross-categorically. Services for et with disabilities will be provided

in accordance with team recommendations and pagppaoval.

Related services: Supportive services to assibild with a disability to benefit from
special education and, if indicated, assistivertethgy devices (e.g., an item, piece of
equipment, or product used to increase, maintaiiprove functional capabilities of
children with disabilities) will also be determinadd listed on the IEP. Related services
will be provided or referral will be made.

)

The Shule’s emphasis on behavioral and cultura¢ldgwnent in addition to academic
learning will provide an environment rich in oppgrities for each child to display and
enhance their natural gifts. As with those stusleleimonstrating challenges, a
philosophy of inclusion and a child centered commeitit to be responsive to each
student’s unique needs and abilities will ensueenttaximum opportunity for Gifted and
Talented students attending the Shule.

Teacher to Student Ration: Classes will range fiénto 20.

Granville T. Woods Community Shule will access @ivailable options for student
transportation specified in ORC.3314. As an elaargrshule, it is likely that many
students will be enrolled from the community maasily accessible to the facility. For
other students, the Shule will coordinate meetimggrtobligation to provide
transportation as specified in Ohio Law.

If you plan to move and have your child attendféedent school, you must first complete
a “Student Withdrawal” form. If possible, pleasemplete this form one week prior to
the last day of attendance. Parents will be resiptanfor seeing that their child is
cleared from all obligations (fees paid, books meddl, etc.) before transferring.
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It is the responsibility of the school to providepeaopriate educational opportunities for
all students. All children who are in need of speeducation services must be identified
by a process that includes screening, referralBRdIndividual Education Plan)
procedures.

The Granville T. Woods Community Shule provides eyaacy nursing services. A
school nurse oversees the training of staff fowsion of first aid and medication
administration. Vision and hearing screening isdronted for grades K, 1, & 3. Students
may also be referred for vision or hearing scregiiy parents and school staff.

Medications should be administered to studenthiby parents/guardians at home
whenever possible. No student or school staff neemiay share any form of
prescription medication, over-the-counter mediaatheerb, or vitamin. If it is necessary
that a student receive medications during the datepothe following protocol must be
followed according to school board policy and stagulations.

Definition: Those medications that are obtained/avith the written prescription of a
licensed physician or health care professionah dfudent requires the administration of
a prescription medication the following provisiansist be met:

Consent Form- theparent andphysician must complete a medication permission form.
These are available in the school office. The farast be completed in its entirety,
providing the information requested and authorizimgschool nurse to contact the
physician if needed for concerns regarding the natdin.

Medication Information - The medication prescribed must be deliveredhéosthool in
the original pharmacy bottle containing the phanstatphysician's instructions. Tablets
will not be split at school. If a student requieetablet to be split, the medication must be
brought to the school already split.

Responsibility - It is the responsibility of the student, wheppwopriate, (not the school
personnel) to report for his/her medications atdégignated time.

Medication Storage- Medications will be kept in a safe and secuoatmn, not
accessible to students and accessed by an empleggmated to administer medications.
The school nurse and administration shall appraceions.
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Definition: Those medications available over-tloenater without a physician's
prescription.

1. Only designated personnel shall administer nonepigon medications
to students and only with parental consent. Phgsiconsent is not
required for non-prescription medication.

2. Medications must be kept in the original contaifwsages listed on the
bottle will not be exceeded except by written phigsi order.

3. Under no circumstances may school personnel provigdications of any
kind to students that have not met the above @iter

Accurate and confidential written records shalkes&ablished and maintained for each
student receiving medication.

) )

Students in grades K-6 may not self-administer oadins other than those approved by
the building administrator in consultation with th&hool nurse. (An exception is asthma
inhalers).

Student discipline will be handled by instillingfseontrol and self-discipline.
Techniques used will be talking to students, cafeing with parents, peer mediation
and rewarding positive behavior. School rules @adsroom rules will be posted.
Parental support and involvement is a part ofdtessful discipline. Communication
with parents is an integral part of the disciplpten.

No use of illegal substances and/or alcohol wilpkemitted at Granville T. Woods
Community Shule. In accordance with statute anecpdnalties shall be assigned for
use, possession and distribution of prescribedtanbss. The penalties shall be graded
according to the severity of the offense. Conftagity shall be protected in accordance
with federal and state law.

Substance abuse will be treated proactively wighassistance of community partners.
Drug Abuse is a serious call for intervention. Babool will provide treatment through
referrals as needed.

Classroom control is a prerequisite to classroamiag and students who are well
disciplined direct their interests, efforts, anditibs toward achievement.
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Discipline and control is eooperativeeffort upon the part of the school and the parents
Self-discipline is the goal. The cooperation anppgut of students and parents in
establishing and maintaining a well ordered scleowironment is solicited in the belief
that is a reasonable and mutually beneficial goal.

The staff of the Granville T. Woods Community Shhidieves that a discipline system
should be educational rather than punitive. Oud go#o help students understand the
difficulty that troublesome behavior causes antietp them to develop self control and
discipline to avoid similar difficulties in the fuite. The first step in this process is to help
student to recognize and discuss negative and aptadde behavior. Students who are
willing to discuss their actions truthfully willrid that any disciplinary penalty associated
with the behavior in question is less severe.

At-Home Study Day

An At-Home Study Day (HSD) is not a punishment &atopportunity to stay home and
contemplate possible consequences for not focusingll times, following rules and
putting forth maximum effort. There is no appeal ewhthe Principal or Director
determines that an At-Home Study Day is necessiiran appeal is requested or
significant time spent by the Principal dealinghwthe parent, then the HSD will be
changed to a suspension.

Suspension

In the event that a discipline problem is more@esior the student’s behavior has not
changed he or she may be suspended from schogeisisn is the removal of students
from school attendance, after school programs agdelated activities for from one (1)
to ten (10) school days.

The parent or guardian of the student to be suguemdll receive written notification
from the school within 24 hours. A parent confeeetediscuss the circumstances will be
scheduled to take place within 72 hours of thefication date. This conference is an
essential part of the process, and parent atteedsnmandatory. A letter stating the
conclusion of the conference will be sent homethia event that the parent does not
attend the scheduled conference a report may be teathe appropriate social service
agency. Homework will be given to the child duritigs time and the absence will be
coded “excused with homework.”

Upon request of the parent or legal guardian, thectbr shall conduct a review of the
suspension. At the review, the parent or legal djaar may appear and discuss the
suspension with the director. If the conferencencaroccur prior to the scheduled
beginning of the suspension, the student will besgirving the suspension as scheduled.
After the meeting, the director shall take suchosicas appropriate. That action is final.

Suspension may result from, but is not limitedh® following behaviors:

1. Bringing a weapon or a “look alike” weapon to schf{toy weapons may also
result in suspension). Examples: gun, knife, orenac

2. Threatening or otherwise jeopardizing the safetyandther student or faculty
member. Examples: bullying, harassing or inappetprplay.

3. Threatening or acting to seriously harm self.
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4. Persisting in behavior that is disruptive to theuetional process of other
students. Examples: fighting (that leads to phydieam or property damage is
considered serious), verbal outbursts, sexuallyppr@priate behavior, or
insubordination.

5. Possessing or using drugs, alcohol or other illsghktance on school property.

Expulsion

Expulsion is removal of a student from school fgresiod of ten to eighty school days.
Students expelled from the school district are mpa&rmitted to participate in

extracurricular activities, be on any school proper in any district vehicle. This is for

serious offences, and a hearing will be held tacudis the situation with parent(s).
Expulsions may result in permanent exclusion fram$hule.

Special Needs Studenté&xtracted from Model Procedures: Narrative Versio
Disciplinary Procedures [Rule 3301-51-05(K)]

A. When disciplinary procedures are initiated for aildhwith a disability that are
applicable to all children, special education andaplinary records of the child with
a disability will be transmitted to the school pamgel who will make the decision
regarding the action.

B. A child with a disability who has been suspendedxpelled for more than a total of
10 school days in the same school year is prova#gdices, to the extent necessary,
to enable the child to appropriately progress ine tlyeneral curriculum and
appropriately advance toward achieving the goalsosg in the child’s IEP; and

C. If a student without a disability is provided sees when removed for less than 10
school days in a school year, a student with a ldigg must also be provided
services if similarly removed

Removal (suspension/expulsion) for More than TerOfIDays in a School Year [Rule
3301-51-05(K)(5)]

The school district will follow all applicable predures in accordance with Rule 3301-
51-05(K) of theOperating Standardsvhen it removes a child with a disability from
his/her current educational placement for more than school days in a given school
year.

Manifestation Determination [Rule 3301-51-05(K)(7)]

When a school district conducts a manifestatioremheination for disciplinary reasons,
the school district will follow all applicable predures found in Rule 3301-51-05(K)(8)-
(11) of theOperating Standards

Protections for Children Not Yet Eligible for SpeddiEducation and Related Services
[Rule 3301-51-05-(K)(12)]

A. A child who has not been determined eligible foecsal education and related
services and has engaged in behavior that violateg rule or code of conduct may
assert protections under Rule 3301-51-05(K) of @eerating Standardsf in
accordance with Rule 3301-51-05(K)(12)(b) of thperating Standardthe district
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had knowledge that the child was a child with aadibty prior to the behavior that
precipitated the disciplinary action.

B. A school district would not be deemed to have kedgé in accordance to Rule
3301-51-05(K)(12)(c) of th®perating Standards the school district conducted an
evaluation and determined that the child did notda disability or a determination
was made that an evaluation was not necessary,paoided written notice to the
child’s parents of its determination.

C. If a request is made for an evaluation of a childidg the time period in which the
child is subject to disciplinary measures, the aafibn must be conducted in an
expedited manner and in accordance with the requénmgts set forth in Rule 3301-51-
05(K)(12)(e)(i) and (ii).

D. If a school district does not have knowledge that¢hild is a child with a disability
prior to taking disciplinary measures against theld, the child may be subject to the
same disciplinary measures as those applied todml without disabilities who
engaged in comparable behaviors.

In order to operate an effective school, parentstrba willing to take responsibility for

their child’s behavior in school. Our program does provide in-school suspension or
PEAK rooms. In order for us to provide our studenith a quality education, Parents
must sign and agree to the following:

Parent Involvement

| understand that the staff of the Shule will watkigently to support the

academic, social and cultural growth of my chil@wever, the responsibility of
disciplining my child is ultimately mine. Thereforewill respond promptly and

appropriately if the Shule contacts me to intervesi a discipline issue of my
child. This includes but is not limited: returnim@hone calls from the Shule,
keeping my contact listings current, promptly agiag pick up of child that has
been sent home or suspended, attending meetings ¢l the student’s teacher
or Principal, and support the homework requiremehtsiSD (At-Home Study

Day) days.

Parents must keep updated accurate contact infam@@hone numbers, addres
emergency numbers, etc. Students may be askeaytb@te until accurate
information is supplied.

UJ

Parent Involvement 2

| understand that parental involvement is a cofeevaf the Shule. | agree to avail
myself to the Shule as much as possible to sugmbitities such as: field trips,
family gatherings, fundraising, in-class volunteerj and positive public
relations.

At-Home Study Day

An At-Home Study Day (HSD) is not a punishment hatopportunity to stay
home and contemplate possible consequences forfososing at all times,
following rules and putting forth maximum efforth@re is no appeal when the
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Principal or Director determines that an At-Homedyt Day is necessary. If an

appeal is requested or significant time spent &y Rhincipal dealing with the

parent, then the HSD will be changed to a suspan§itudents will be given an

assignment by the teacher that is to be tuned envitie student returns to school.
If the assignment is complete, the student wileree an “excused” absence.

Expulsion

Expulsion is removal of a student from school fqgresiod of ten to eighty school
days. Students expelled from the school distrietraot permitted to participate in
extracurricular activities, be on any school proyper in any district vehicle. This
is for serious offences, and a hearing will be heldliscuss the situation with
parent(s). Expulsions may result in permanent estatufrom the Shule.

Field Trips

Field trips are not only designed to be educatiomatl also as a positive incentive
for good classroom behavior. In those instancegavaehild has frequently been
unable to demonstrate positive classroom behathar,child will be given an
HSD day on the day of the field trip.

School Attendance

Parents are responsible for getting their childrid from school everyday and on
time, except in the case of illness or other exdusasons. Parents should have
child at school by 8:45 AM. After 9:00 AM, the cthils considered late. Pickup is
at 3:15 — 3:30 PM. Parents of children picked ugera8:30 PM will be fined
$1.00 per minute. Parents of children dropped efbte 8:45 AM will also be
charged $1.00 per minute.

Dismissal Understanding

Once the dismissal method has been determined gwdikis, pick up) it cannot

change temporarily without prior written notificati or a telephone call to the
main office before 2:00 PM on the day of the charideere are inherent dangers
in making constant changes to the procedures.

All employees and students must be allowed to vaowk learn in an environment free
from unsolicited and unwelcome sexual overturegu8eharassment does not refer to
occasional compliments. It refers to behavior thaiot welcome, which is personally
offensive, and which therefore interferes with waking or learning effectiveness of its
victims and their peers.

Where appropriate, it is recommended that suchwbahbe discussed with the person
who has committed the action to make it clear thatbehavior is offensive. If the
problem is not resolved at this level, the incidgmbuld be reported to the building
principal /director. Sexual harassment may inclimle is not limited to actions such as:
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Sex-oriented verbal "kidding" or abuse

Unwelcome touching

Demand for sexual favors, which may be accompayedplied promises of
preferential treatment or threats concerning tlievidual

wnN P

Individuals who instigate this type of harassmegtsabject to appropriate
disciplinary action.

Damage to school property or materials must be foailly the students or parents of the
student(s) involved. The school will not be resplollesfor any personal items that a
student may choose to bring to school with them.

Our goal is that our students learn to dress ap@tety in school and out. The
appropriate dress is the following:
For Boys

Shirt with collar (any color) tucked in

Long pants with belt (any color)

Closed in shoes with socks

For Girls
- Blouses with collar (any colpr

Long pants (any color)

Skirt or dress with tights (any color)

Closed in shoes with socks — no sandals, no heels

‘NO WEAR LIST”

No jeans or swear suits

No writing on clothes — this includes name brands
No short pants

No skirts or dresses without tights

No jewelry for boys. Girls may wear small earrings
No makeup

No oversized clothes

No sandals or flip flop shoes

Parents will be called and asked to bring a changaf clothes, or students will be
sent home until proper attire is worn

“ERIDAY- AFRICAN DRESS UP DAY”

Students may wear African attire, or they may weatheir regular school
clothes. They may not wear anything on the “no WeaList.”
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All students are to dress appropriately for sedsoorafort (hats, boots, and mittens are
required for winter recess).

+

Riding a school bus is a privilege. Students tihatumable to follow bus rules may lose
the rider ship privilege. It is essential for tier to:

1. Be ontime at the designated pick up point.

2. Use extreme care in approaching the bus stopifee shall not cross the
highway until the bus has stopped and a sign&asived from the driver
that it is safe to cross).

3. Move to his assigned seat without disturbing otidars.

4. Remain seated at all times until the bus stopseatitier's unloading
station.

5. Refrain from extending any part of the body, boaksyther objects from
the bus window or door.

6. Be respectful of the bus driver.

For safety of all riders the bus driver will hanat @ complete set of rules for all
riders to read and follow.

- )

The Privilege of riding the school bus may be wittveh if a student proves disruptive.
The student's parent must then provide the tratesiomm, in such cases. The following
set of consequences will be used when any stu@téng ra bus chooses to misbehave
**Depending on the severity of the behavior, thessteps may not always be followed
in order.

LEVEL | - Driver concern sheet will be completed and prenll be notified

LEVEL Il - Pink sheet will be completed and the studerithelsent to the
office.
PRINCIPAL WILL:

1. Conference with the student
2. Issue a warning
3. Send a copy of report to the parents

LEVEL Il - Second pink sheet will be completed and the stinél be sent to
the office.
PRINCIPAL WILL:

1. Conference with the student

2. Assess a one-day suspension from riding the bus
3. Contact the parents
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LEVEL IV - Third pink sheet will be completed and the studeili be sent to the
office.
PRINCIPAL WILL:

1. Conference with the student
2. Assess a two-day suspension from riding the bus
3. Contact the parents

LEVEL V - Fourth pink sheet will be completed and the stadeéll be sent to
the office.
PRINCIPAL WILL:

1. Conference with the student
2. Assess a three-day suspension from riding the bus
3. Contact the parents

LEVEL VI - Fifth pink sheet will be completed and the sttdeill be sent to the
office
PRINCIPAL WILL:

1. Set up a Conference between student, parent, teatipn supervisor,
driver and principal
2. Consequences will be determined

Any complaint regarding the interpretation or apgifion of the student
nondiscrimination policy shall be processed in adance with the following grievance
procedures:

1. Any student, parent, or resident complaining o€dmination on the basis
of sex, race, national origin, ancestry, creedgpaacy, marital or parental
status, sexual orientation or physical, mental, tenal or learning
disability or handicap in school programs or atig shall report the
complaint in writing to the school administrator.

2. The administrator, upon receiving such a writtempfaint, shall
immediately undertake an investigation of suspeit&ection. The
administrator will review with staff or other approate persons, the facts
comprising the alleged discrimination. Within fiéte (15) days after
receiving the complaint, the administrator will akxthe merits of the
case, determine the action to be taken, if anyrapdrt in writing the
findings and the resolution of the case to grievant

3. If the grievant is dissatisfied with the decisidrtlee administrator, he/she
may appeal the decision in writing to the SchochiBio The Board shall
hear the appeal at its next regular meeting, @eaial meeting may be
called for the purpose of hearing the appeal. Toar& shall make its
decision in writing within the fifteen (15) daysefthe hearing. Copies of
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the written decision shall be mailed or deliveredhe grievant and school
administrator.

4. If the grievant is dissatisfied with the Board'sci3&n, he/she may appeal
the decision in writing to the Ohio Department alu€ation.

5. Discrimination complaints relating to the ident#ton, evaluation,
educational placement or the provision of free appate public
education of a child exceptional need shall be ggsed in accordance
with established appeal procedures outlined byDigartment of
Education.

6. Discrimination complaints relating to programs sfieally governed by
federal law or regulation shall be referred dingétl the Ohio Department
of Education.

Nothing in these procedures shall preclude indizisidrom filing a complaint directly
with the Office of Civil Rights as authorized byd&ral law. Such complaints shall be
made to: Office of Civil Rights, U.S. DepartmentExfucation.

ENROLLMENT FORMS

The following forms must be completed or produaedrder for your child to be
enrolled in the GTWCS:

SSI Enroliment
Parent/Guardian Information
Parent Questionnaire

Child Pick-up List

Field Trip Permission Slip
Emergency Authorization Form
Economy Status Form

Latch Key Registration & Latch Key Pick Up Formhdpplicable)
Request for Transportation
Release of Information

Copy of Birth Certificate

Copy of Social Security Card
Parent Volunteer Survey Form
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